Subject line: The [ORG NAME] conference is in an app

[FIRST NAME],

As a [ORG NAME] staff member, we wanted to remind you about our upcoming conference, [CONFERENCE NAME]. For more information, and to stay connected as the event approaches, search for PWI Convene in the app store, download the app, then select [CONFERENCE NAME] or enter the code [INSERT CODE].

When the [CONFERENCE NAME] begins, you will have access to the event details, venue map, itinerary, list of speakers — and more — all through the app, at any time.

Let us know if you have any questions, we are happy to answer them!

We’re grateful for all you do for [ORG NAME].

[ORG NAME, or Director]
