Subject line: See you soon!

[FIRST NAME],

As the day of [CONFERENCE NAME] approaches, don’t forget that details on the event are available through the PWI Convene app. After downloading the app, search for [CONFERENCE NAME] or enter the code [INSERT CODE] to connect to the conference and stay up to date on the event details, location and itinerary. 

Let us know if you have any questions! We hope to see you there. 

[ORG NAME, or Director]
