Subject line: You’re invited to [EVENT NAME]

[FIRST NAME],

As someone familiar with the work of [ORG NAME], we wanted to let you know about our upcoming event, [EVENT NAME]. You can view the event details and RSVP on our PWI Event page:

[WEBSITE URL or PWI EVENT PAGE URL]

Let us know if you have any questions, we are happy to answer them.

We hope to see you there!

[ORG NAME, or Director]
